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LiveWell

Enter your personal COVID-19 vaccination

information into Workday in 8 steps



A Y
VACCINATION TRACKER STEPS

1

Login to Workday

via the Workday link on the Access@Scholastic landing page.

2

Click on the cloud icon

in the upper right corner. If you have updated your profile
with a photo, the cloud will reflect the photo image.

3

Once you click on the cloud icon

this drop-down menu will display. From here click on the
View Profile button on the top of the menu.

4

From the profile page

click on the Actions button under your name in the left
pane. From the Actions menu click on “Additional Data” at
the bottom of the menu.
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Once you click on the Additional Data link
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you will arrive to the COVID-19 Vaccinations Page. Click on Covid-19 Vaccinations
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The COVID-19 Vaccinations Edit page ——
e
will be displayed, here you enter the date of each S e T
COVID-19 dose you have received. We have allowed for b N AT A A s St e
entry of up to 5 doses. Select the Vaccine Manufacturer i T ket .
from the drop down list in the Dose Manufacturer field. miic i rinisns
Enter the manufacturer lot number found on your h_::__ :_: =
vaccination card for each does. Once done click the OK N - n
button on the bottom of the page. ::‘“"" - o -
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» Available COVID-19 vaccine manufacturer options are ::ZH_ =
Pfizer, Moderna, Johnson & Johnson or Other  — e 0
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A confirmation page will be displayed.

Click the Done button.
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Your COVID-19 vaccination information

has been saved. If you need to make a correction, click the
Edit button and follow the instructions again.
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View AsOf  D11272022
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